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Date:  March 24, 2014 
 
To:  All Applicants for San Antonio Place 
 
From:  Laura Ruiz, Property Manager 
 
Subject: Application Packet 
 
Thank you for your interest in San Antonio Place.  Enclosed please find the application packet which 
consists of this letter, an Application for Tenancy, a Release for Criminal Background check and a sample 
unit plan. 
 
We have our studio unit WAITLIST OPEN for ONLY THE RENT LEVELS OF $596.00 & 
$773.00.  Income requirements are: 
 
Rent $596.00: min income $14,952; max income 1 person $24,815, 2 persons $28,360 
Rent $773.00: min income $16,800; max income 1 person $31,905, 2 persons $36,465 
 
ALL OTHER WAITLISTS ARE CLOSED UNTIL FURTHER NOTICE 
 
The completed and signed Application for Tenancy, completed and signed release for the criminal 
background check, preference documentation (if applicable), accompanied by a photo ID and social 
security card or Tax ID along with a cashier’s check or money order in the amount of $30 per adult 
applicant (18 or older) personally delivered to the San Antonio rental office.  Once the processing of an 
application has begun, the application fee cannot be refunded, regardless of whether or not the applicant is 
accepted for tenancy.  The application fee can only be refunded if the processing has not yet begun.  
Office hours are 8:00 AM – 12:00 PM, Monday through Friday. 
 
1. Preference will be given to those who live or work in the City of Mountain View. 

 
2. In addition to the Mountain View preference, those with “Special Needs” including 

developmentally disabled households, homeless and disabled households, households with 
HIV/AIDS, households with mental disabilities, single parent households and households with 
physical disabilities may receive a preference but must still qualify by income.  All are subject to 
unit availability and preference will be given to those who also have a Mountain View preference.  
Applicants who are applying for “Special Needs” units should check the “Special Needs” box in 
the upper right hand corner of the Application to Rent. 

 
3. There is also 1 Supportive Housing Units, called “McKinney” unit.  This unit has no minimum 

income requirements and accepted tenants will pay 30% of their adjusted income for rent.  To be 
eligible for a McKinney unit an applicant must be a single parent who is homeless and disabled 
and provide supporting documentation of their status with their application.  This is a HUD 
program and no application fees are required.  Applicants who are applying for McKinney unit 
should check the “McKinney Unit” box in the upper right hand corner of the Application to Rent. 

 
4. Those who claim a Mountain View preference and/or “Special Needs” must submit, with the 

complete application packet, the following acceptable documentation: 
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a) Those who live in the City of Mountain View 
Documentation of residency shall be made by providing at least two pieces of acceptable 
evidence, including but not limited to the following items and other appropriate evidence 
subject to City approval: 
I) Lease agreement verifying residency for at least six months. 
II) Copies of utility bills (electric, water, or gas) for the past six months. 
III) Federal tax return form from at least six months ago. 
IV) Drivers license if license is at least 6 months old 

 
b) Those who work in the City of Mountain View 

Documentation of employment shall be made by providing the following: 
I) A letter on company letterhead from the personnel director (or equivalent 

position) stating the starting date of employment, the position title and whether 
the position is full-time, part-time, temporary, contract or other, and the number 
of hours of employment. 

II) Copies of check stubs for the past year. 
III) If employment is a contract position, a copy of the employment contract. 

 
c) Developmentally disabled households, homeless and disabled, households with 

HIV/AIDS, households with mental disabilities, single parent households and households 
with physical disabilities 
Documentation must consist of the following: 
I) Written referral by any of the following agencies is considered sufficient 

documentation of the above preferences: 
Catholic Charities Housing Services, Catholic Charities Focus for Work, Health 
Connections, Silicon Valley Independent Living Center, Mountain View 
Community Services Agency, Next Door Solutions to Domestic Violence and 
Housing Choices San Andreas Regional Center  
 
OR 
 
An original signed letter, on letterhead, from a qualified professional in the 
appropriate area of expertise.  For HIV/AIDS households, referral from Health 
Connections is required. 
 

Applicants will be notified of the time and date of their required interview.  Applicants must bring to their 
interview a photo identification card such as a driver’s license, California ID or passport; a social security 
card or Tax ID for each household member; income and bank account information including the most 
recent three months pay stubs for employed applicants as well as copies of the most recent bank 
statements for all accounts, a copy of the award letter for social security, Public Assistance, etc. 
 
Disclaimer:  No person is guaranteed a unit by being accepted on the waiting list.  Since there are no pre-
qualification requirements, Management will only be able to qualify, or disqualify, a family or person, 
after all verifications are completed and returned, along with credit, UD, criminal background, and 
landlord investigations.   
 

For further information, please call 650-941-4223 ask for Laura Ruiz or Jasmine Montiel 
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